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Ms. Glaser’s Direct Line: (512) 322-5881
Email: sglaser@lglawfirm.com

May 26, 2026

Rebecca Gilliam, Director VIA ELECTRONIC MAIL
Galveston County Human Resources

722 Moody Avenue

Galveston, Texas 77550

Re:  Engagement Letter — Training;
Billing File Number: 4781-1

Dear Ms. Gilliam:

We want to express our appreciation for the opportunity you have given our firm to work
with you. As part of our routine in opening new files, and in part to comply with the provisions
of Texas Local Government Code Chapter 176, we provide clients with an engagement letter. The
purpose of this letter is to set forth our understanding of the legal services to be performed by us
for this engagement and the basis upon which we will be paid for those services. This letter
confirms that Lloyd Gosselink Rochelle & Townsend, P.C. (“Lloyd Gosselink™) will conduct two
half-day training sessions on employment law topics (the “Matter”). Our acceptance of this
representation (the “Representation”) becomes effective upon our receipt of an executed copy of
this agreement.

Terms of Engagement

This letter sets out the terms of our engagement in the Representation. Certain of those
terms are included in the body of this letter, and additional terms are contained in the attached
document, entitled Additional Terms of Engagement, dated April 30, 2025. That document is
expressly incorporated into this letter, and it should be read carefully. The execution and return of
the enclosed copy of this letter constitutes an agreement to all the terms set forth in this letter and
in the attached Additional Terms of Engagement.

It is understood and agreed that our engagement is limited to the Representation, and our
acceptance of this engagement does not imply any undertaking to provide legal services other than
those set forth in this letter.

Personnel Who Will Be Working on the Matter

I will be the attorney in charge of the Representation, and I will be working on the Matter.
You may call, write, or e-mail me whenever you have any questions about the Representation.
Other firm personnel, including firm lawyers and paralegals, will participate in the Representation
if, in our judgment, their participation is necessary or appropriate.
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Legal Fees and Other Charges

Lloyd Gosselink will invoice Galveston County a $6,300.00 flat fee, plus travel expenses,
to cover the training scheduled for June 24, 2026, as well as a license to record the training sessions
and re-play the recording unlimited times for internal training purposes. We endeavor to have a
statement of services rendered and expenses incurred by the 15th of the following month. Full
payment is due on receipt of the statement.

Conflicts of Interest

Before accepting the Representation, we have undertaken reasonable and customary efforts
to determine whether there are any potential conflicts of interest that would bar our firm from
representing you in the Matter. Based on the information available to us, we are not aware of any
potential disqualification. We reviewed that issue in accordance with the rules of professional
responsibility adopted in Texas.

Cloud-Based Software

We use cloud-based electronic data storage and/or document preparation systems to store
Client confidential information and/or prepare legal documents pertaining to this Matter. We may
also use software that utilizes artificial intelligence where doing so would provide material benefit
to your representation. In accordance with the Texas Disciplinary Rules of Professional Conduct
and the Supreme Court of Texas, Professional Ethics Committee Opinion No. 680, in using such
cloud-based or artificial intelligence software, we undertake reasonable precautions and remain
alert to avoid the possibility of data breaches, unauthorized access, and/or disclosure of Client
confidential information.

Document Retention

We may choose to keep records pertaining to this Matter in partially or exclusively
electronic format, and we will bear ordinary costs relating to the treatment and storage of such
records as part of the cost of providing legal services to you. Upon completion of our work on this
Matter, your file, in the form in which it was maintained, will be made available for transfer to you
at our office. As a general rule, we keep client files for five years. If your file has not previously
been returned to you before the end of the retention period, our document retention policy directs
us to offer the file to you at that time. Original documents (e.g., permits, licenses, deeds, wills and
the like), or material that has unique or significant value in the form we originally acquired it, will
be returned to you in that original form. We may, however, require you to pay any delivery or
shipping expenses associated with delivering your client file and other client property to you at a
location other than our office. If you do not indicate a desire to have the file returned to you, the
file (both electronic and written) will be destroyed.

Conclusion

This letter and the attached Additional Terms of Engagement constitute the entire terms of
the engagement of Lloyd Gosselink Rochelle & Townsend, P.C. in the Representation. These
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written terms of engagement are not subject to any oral agreements or understandings, and they
can be modified only by further written agreement signed both by you and Lloyd Gosselink
Rochelle & Townsend, P.C. Unless expressly stated in these terms of engagement, no obligation
or undertaking shall be implied on the part of either you or Lloyd Gosselink Rochelle & Townsend,
P.C.

Please carefully review this document, which includes this letter and the attached
Additional Terms of Engagement. If there are any questions about these terms of engagement, or
if these terms are inaccurate in any way, please let me know immediately. If acceptable, we would
appreciate you signing and returning the enclosed duplicate original of this document.

Sincerely,
ﬁ%gta%k
Sarah Glaser
STG/eif
Attachments
AGREED AND ACCEPTED:
Signature Printed Name

Title Date





