
THE ALTERNATE PLAN FOR GALVESTON COUNTY EMPLOYEES 

DOMESTIC RELATIONS ORDER PROCEDURE 

QDRO Procedure 

The following procedures have been adopted by the Plan Administrator for The Alternate Plan for Galveston County Employees. 
These procedures are intended to be followed when the Plan Administrator receives any request for information involving a domestic 
relations dispute of a Participant. These procedures will also be followed when the Plan Administrator receives a domestic relations order 
(DRO) and must determine whether the DRO is a qualified domestic relations order (QDRO) within the meaning of Section 4 l 4(p) of the 
Internal Revenue Code and, if applicable, BRISA Section 206(d). Further, these procedures continue to apply to the Plan if it is 
subsequently renamed. 

I. Suspension of Participant Distribution or Loans. 

1. If the Plan Administrator is on notice ( verbal or written) regarding a Participant's pending domestic relations action ( e.g., a 
divorce) and has a reasonable belief the Participant's account may become subject to a QDRO, or is in receipt of a DRO, the 
Plan Administrator may suspend processing any distribution or loan request by the affected Participant pending resolution. 

2. After placing a hold on the account, the Plan Administrator should notify the Participant of the hold on the account. In order 
to remove the hold, the Plan Administrator should request the Participant and Alternate Payee provide written confirmation 
that a court will not issue a QDRO with respect to the account (e.g., a property settlement agreement awarding the entire 
account to the Participant). Alternatively, if the Plan Administrator does not receive a DRO relating to the Participant within 
90 days of notification of the pending domestic relations action, the Plan Administrator will cancel the suspension without 
requiring the written confirmation. Notwithstanding the above, the hold will be removed at the end of the 18-month period 
beginning on the date the order would require the first payment. 

Il. Requests for Information. (This section applies if a request for information is received prior to receiving a DRO from a court.) 

1. All requests for information must be directed to the Plan Administrator. 

2. Before any information is released by the Plan to the proposed Alternate Payee or the attorney of the proposed Alternate 
Payee, the Participant must sign a written authorization. 

3. The Plan will provide any requested information regarding a Participant's account balance as of the most recent valuation 
date. 

4. A copy of the Plan or summary plan description (SPD) will be furnished upon request. The Plan may require the Participant 
and/or Alternate Payee to pay copying charges incurred in providing such documents. 

m. Determination of Qualified Status of a DRO. (These procedures are to be followed after an order is received from a court.) 

1. Upon receipt of a DRO, the Plan Administrator will notify the Participant and proposed Alternate Payee of the receipt of such 
order and furnish them with a copy of these procedures. 

2. Within a reasonable time after receipt of the DRO (generally within 60 days), the Plan Administrator will determine whether 
the order is qualified pursuant to Section 4 l 4(p) of the Internal Revenue Code and, if applicable, BRISA Section 206(d). 

3. The Plan Administrator may refer any DRO received by the Plan to legal counsel for purposes of determining whether the 
order is qualified. The Plan Administrator may rely on the advice of legal counsel for the Plan as to the status of a DRO. 

4. During any period in which the issue of a DRO's qualified status is being determined, the Plan Administrator shall separately 
account for the amounts which may be payable to the proposed Alternate Payee under the DRO. If within 18 months of the 
date payment would first be due the Alternate Payee under the order, the DRO is determined not to be qualified and the 
qualified status of the order is no longer being disputed or the 18-month period expires without the Plan Administrator having 
received a revised DRO, the separately accounted for amounts will be paid to the Participant (if he/she is in pay status) or 
reallocated to the Participant's accounts under the Plan (if he/she is not in pay status). If the order is determined to be 
qualified, the separately accounted for amount will be payable to the Alternate Payee in accordance with the terms of the 
order. If the DRO is determined to be a QDRO after the 18-month period, the payment due from the Plan will be limited to 
the remaining balance of the Participant's accounts under the Plan. 

5. The Plan Administrator will provide the Participant and the Alternate Payee or authorized representative with written notice 
of its determination of the status of the DRO. If the Plan Administrator determines that the order is qualified, but receives 
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notice that a party is appealing the determination or has instituted legal proceedings regarding the determination, then no 
payments shall be made pursuant to the order until after such dispute is resolved. 

6. As soon as administratively feasible following the determination that the DRO is qualified, a separate sub-account will be 
established for that Alternate Payee and the dollar amount or percentage of the Participant's account balance specified by the 
QDRO, determined as of the segregation date specified by the QDRO, shall be transferred to the Alternate Payee's sub
account The amount transferred shall not include any earnings or losses from the segregation date until the establishment of 
the sub-account, unless the order provides for the inclusion of earnings or losses. 

If the segregation date specified in the QDRO is not a valuation date under the Plan, the valuation date immediately prior to 
the segregation date will be deemed to be the segregation date. If account balance data is not available for the segregation 
date, the closest date with account balance data will be used. 

Unless the order contains specific provisions on the handling of participant loans, the balance of any outstanding loans as of 
the segregation date will be included in the determination of the Participant's vested account balance. Further, any 
outstanding loans on the date the subaccount is established shall remain in the Participant's account. For example, Participant 
A has a plan account balance of $100,000, which includes a participant loan with a balance of$30,000. A QDRO awards 
50% of the participant's account balance to his ex-spouse. The amount awarded to the ex-spouse will be $50,000. The 
distribution to the ex-spouse will be from non-loan assets in the participant's account. 

Except to the extent the Plan otherwise requires investment of all or part of a Participant's account in a particular investment 
fund, on and after the date on which all or part of the Participant's account balance is transferred to the Alternate Payee's sub
account, the Alternate Payee shall be entitled to exercise any right to direct investments that may be available to Participants 
under the Plan. Until the Alternate Payee exercises any such rights, the amount set aside for the Alternate Payee shall 
continue to be invested as previously directed by the Participant, but no future investment directions by the Participant shall 
be applied to the Alternate Payee's sub-account. When the Alternate Payee's sub-account is established, only assets in the 
Plan's designated investment alternatives will be transferred. If the Participant is invested in an individual directed brokerage 
account (IDA) and has insufficient assets in designated investment alternatives, assets from the IDA must be liquidated by the 
Participant and transferred to one or more of the Plan's designated investment alternatives before the Alternate Payee's sub
account can be established. If the Participant does not have an investment direction on file or has directed 100% of the 
account to an IDA, the Plan Administrator may direct the Alternate Payee's account to be invested in the Plan's default 
designated investment alternative. 

7. The Alternate Payee has the right to designate one or more primary or secondary beneficiaries. If the Alternate Payee does 
not designate a beneficiary or none of the designated beneficiaries survive the Alternate Payee, the beneficiary will be 
determined in accordance with the Plan's provisions. 

8. If the Plan Administrator determines that a DRO is not qualified, the notice may (but is not required to) state the reasons for 
such determination and include references to any relevant Plan or statutory provision. 

9. The fees for determination of the DRO status will be paid entirely by the Participant, unless the DRO requires otherwise. 

IV. Requirements to Qualify as a QDRO (A DRO must meet all of the following requirements ofERISA Section 206(d) (if 
applicable) and Section 414(p) of the Internal Revenue Code in order to be considered a qualified order.) 

1. The order must be a domestic relations order which creates, recognizes, or assigns to the designated Alternate Payee the right 
to receive all or a portion of the benefits otherwise payable to the Participant. 

2. The DRO must be an order, judgment, or decree (including approval of a property settlement agreement incorporated in such 
order, judgment, or decree) which: 

a. relates to the provision of child support, alimony payments or marital property rights of an Alternate Payee; 

b. is made pursuant to a state domestic relations law; and 

c. is issued by a court or a state agency with the authority to issue an order, judgment, or decree. 

3. An Alternate Payee may only be a spouse, former spouse, child, or other dependent of the Participant. 

4. The DRO must clearly specify the following facts: 

a. the name and last known mailing addresses of the Participant and Alternate Payee; 
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b. the amount or percentage of the Participant's account to be paid by the Plan to each Alternate Payee, or the manner in 
which such amount or percentage is to be determined (including what benefit, if any, is payable upon the death of either 
the Participant or Alternate Payee); 

c. the number of payments or period to which such order applies; and 

d. the name of the Plan to which the order applies. 

5. The order cannot: 

a. require the Plan to provide any type or form of benefit, or any option, not otherwise provided under the Plan; 

b. require the Plan to provide increased benefits; or 

c. require the payment of benefits to an Alternate Payee which are required to be paid to another Alternate Payee under 
another DRO previously-determined under the Plan to be a QDRO. 

V. Timing of Payment 

A DRO cannot require that payment be made to an Alternate Payee before the Plan permits. Further, the Alternate Payee must 
request payment unless distribution is required by the Plan. 

VI. Form of Payment 

Payment may be made to the Alternate Payee in any form available to Alternate Payees or Participants under the Plan. 

VII. Treatment of Former Spouse as Surviving Spouse 

The DRO may require that the Alternate Payee who is a former spouse of the Participant be treated as the surviving spouse with 
respect to any survivor benefits payable under the Plan in the event of the Participant's death. 

VIII. Administrative Information 

The Plan Administrator is The County of Galveston, Texas or their designated representative. 

All communications should be addressed to the Plan Administrator or, if applicable, their designated representative. The Plan 
Administrator's address can be found in the SPD. 

Any change in the name of the Plan or the Plan Administrator shall not affect the qualified status of a DRO. 

The Plan Administrator hereby causes these DRO Procedures to be executed on the date specified below: 

B~~~ .. --=9 
Mark Henry, County Judge 

January 6 , 2025 
Date Signed 
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